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	Turbine Motor Works Ltd                                          TAMRO Ltd


(As per Human Relations Procedure AP-006)

PRIOR TO COMPLETING THIS FORM PLEASE READ THE ENCLOSED GUIDANCE NOTES, JOB DESCRIPTION, PERSON SPECIFICATION AND SKILLS MATRIX (IF APPLICABLE)
If completed electronically, please expand the boxes as necessary. If completing by hand, please use separate sheets if necessary.
	Application for the position of:- 


	

	The information held on this form will be used for administration and equal opportunities monitoring purposes and will be securely stored on file or PC. Do we have your consent to do this?

     
	*Yes / No

	SECTION 1.    
APPLICANT DETAILS      *(Please delete as necessary)

	Full name (including title)
	

	Full postal address
	
	Home tel no.
	

	
	
	Mobile no.
	

	
	
	NI no. 
	

	Email address
	
	How did you hear of this vacancy?
	

	Are you eligible to work in the UK?
	*Yes / No
	Will you relocate if required?
	*Yes / No

	Do you have any medical or other condition that could limit your ability to perform the position for which you are applying?
	*Yes / No
	If yes, please provide details:-


	Do you suffer from colour blindness?
	*Yes / No
	Are you willing to have a medical examination, if required?
	*Yes / No

	Do you consider yourself to be disabled? (Registered or not)


	  *Yes / No

	If yes and registered, please provide details:-



	Whether or not you are registered disabled, are there reasonable adjustments you require in the workplace? 
Do you require any equipment/items in the workplace? 
	  *Yes / No
*Yes / No
	(If yes, please provide details)



	List any language (s) you speak and describe your skill level


	

	Please give details of any professional memberships, voluntary work, leisure activities etc.

	

	SECTION 2.  
EDUCATION & TRAINING 
(Please bring any valid certificates if called for interview)

	Schools/Colleges/Universities etc
	Full time
	Part time
	Subjects studied
	Results/Grades 

	
	
	
	
	

	SECTION 3.   
WORK EXPERIENCE 
(Please give details of at least the last 5 years)

	Dates


	Name and address of employer/organisation 
(most recent first)
	Job title and main duties/responsibilities
	Reason for leaving

	
	
	
	

	Current salary and benefits


	
	Current notice period
	

	Please provide details of any gaps in your employment history

	

	SECTION 4.

SUPPORTING INFORMATION

	Please detail any additional information that you feel is appropriate for us to consider

	

	SECTION 5.

REFERENCES 

Please give details of a referee from your current or most recent employer, plus one from a previous employer, from whom we may request a reference. 

We will always ask permission before any contact is made.

	Name and Position

	Company address/email address and telephone number

	
	

	Can this referee be contacted if you are short-listed?                                    
	*Yes / No

	Name and position

	Company address/email address and telephone number

	
	

	Can this referee be contacted if you are short-listed?                                    
	*Yes / No

	If you are unable to supply us with details of referees from a current or previous employer, please provide details below of any other relevant referees (i.e. personal, school/college tutors etc).

	Name 

	Contact address/email address and telephone number

	
	

	What is the nature of your relationship with this person? 


	
	Can this referee be contacted if you are short-listed?                 
	*Yes / No

	Name 

	Contact address/email address and telephone number

	
	

	What is the nature of your relationship with this person? 


	
	Can this referee be contacted if you are short-listed?                 
	*Yes / No

	SECTION 6.

INTERVIEW STAGE

	Please give any dates on which you are unavailable for interview

	

	At interview, we may conduct personality profiling tests or trade tests or any other reasonable means in order to assess suitability for the role applied for. Do you have a disability, which would place you at a substantial disadvantage in undertaking any test? 


	*Yes / No (If yes, please provide details)



	Please provide details of any reasonable adjustments you may require in order to undertake any test.

	

	Whether or not you are registered disabled, do you require any reasonable adjustments to be made in order to facilitate your attendance at interview?
	*Yes / No (If yes, please provide details)


	SECTION 7.

DECLARATION

	I declare that the information given above is true, complete and correct.

It is understood and agreed that any misrepresentation by me on this application form will be sufficient cause for cancellation of this application and/or termination from the employer’s service if I have been employed.
I declare that I have no previous criminal convictions other than those treated as spent under the provisions of the Rehabilitation of Offenders Act 1974.
I give the employer the right to investigate all references and to secure additional information about me if job related. I hereby release from liability the employer and its representatives for seeking such information and all other persons, corporations or organisations for furnishing such information.
I further acknowledge that employment may be conditional upon successful completion of a substance abuse screening test as part of the Company’s pre-employment policy.
We are an Equal Opportunity Employer. We do not discriminate in employment and no question on this application is used for the purpose of limiting or excusing any applicant’s consideration for employment on a basis prohibited by law.
I understand that if I am recruited, I may be asked to supply a copy of my latest CV.

	1998 Data Protection Act:- Turbine Motor Works Ltd will process this data for the purpose of recruitment in accordance with the Company’s Data Protection Policy and your rights under the Data Protection Act.

	I declare that the above given information is complete and accurate


	Signature
	

	Name
	

	Date
	


	SECTION 8.

EQUAL OPPORTUNITIES MONITORING

	Kruses Capital Group has adopted the recommendations in the Code of Practice published by the Equal Opportunities Commission and the Commission for Racial Equality that employers should regularly monitor the effects of selection decisions to assess whether equality of opportunity is being achieved. For this purpose you are asked to complete the form below. The information will be treated as strictly confidential and used in an anonymous way for statistical purposes. This form will be kept separately from your application form.




	May we hold this information on file and computer database for the purposes of Equal Opportunities monitoring?
	*Yes / No


	Name


	

	Post applied for


	

	Date of birth


	
	Sex
	Male / Female / Transgender


	Nationality


	


I would describe my ethnic origin as:-
	White
	Asian
	Black
	Chinese

	British
	
	Asian Bangladesh
	
	Caribbean
	
	Chinese
	

	Irish
	
	Asian Indian
	
	African
	
	Any other Chinese Background
	

	Any other white background 
	
	Asian Pakistan
	
	Any other black background
	
	

	
	
	Asian other


	
	
	
	


	Are you a person with a disability?
	Yes / No

	If yes, are you registered disabled?
	Yes / No

	If you are registered, please supply your registered number
	


	My age is (please tick appropriate box)
	16-19
	20-29
	30-39
	40-49
	50-59
	60+
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